Online Application (OLA) Checklist for UQ BEL Partner Universities

The University of Queensland (UQ) has introduced an online application (OLA) system to
streamline the admission process. Applicants are no longer required to complete a paper-
based application form for direct offers or package offers to undertake English studies at
ICTE-UQ.

This document is written for partner contacts who assist applicants to apply directly with a
partner code.

To avoid unnecessary delays in processing the applications, please follow the instructions
provided in this document. If you have any questions or if there are any changes to the
partner liaison contacts, please contact Mr Michael Chen (mchen@bel.ug.edu.au).

Partner: Tamkang University

Partner Code: XTKU
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1. Application Stage (Students apply directly by themselves)

[ ] Go to https://apply.ug.edu.au/ to access the Online Application website

Online Application

Applying to study at UQ

Start a new application or manage your existing applications

Start application My applications

Activate an account

[ ] click “Start application”, then enter an email address and password to create an
account.

Online Application

Start a new application

To start & new apolication, complete the form below

1 have read and agree to the 04 Terms of
Uge and | have read the D& Privacy Notice.
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Online Application

i Home

rofile Informaian

Select an option below to stert your application

N Award Sty s Progen

[ ] complete a profile by entering Personal Information and Citizenship and Residency.
Make sure the first name, family name and date of birth are entered as shown on
the passport.

i Home > Postgraduate Coursework Program

Agent / Partner and Event Details

If you are applying through an authorised agent / pariner, please enter their code here.

If you have been given a UQ event code at a recent event, please enter your code here.

Event Name:

|:| Enter the Partner Code XXXX (as shown on page 1) in the “Agent/Partner and Event
Details”. This will automatically waive the application fee for the applicant as well as
make the application visible on the relevant Partner Portal.
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Incoming Cross-institutional Study Mon-Award Study Incoming Exchange

Start Application » Start Application Start Application »

Honours Program Postgraduate Coursework Program Research Higher Degree Program

Start Application Start Application Start Application »
Undergraduate Program Incoming Study Abroad
Start Application Start Application >

[ ] The applicant can select an application type:
e Undergraduate Program
e Postgraduate Coursework Program

e Incoming Study Abroad (Non-award study for one or two semesters)

V' The applicants can choose their first preference program and two additional
preferences.

V' On “Request for Credit” page: tick the box “I would like to apply for credit” if
applicants wish to transfer credit from home institution to UQ degree.

v On “English Language Proficiency” page:
If the applicants do not meet the English language requirements, tick the box “I
require a package offer to undertake English studies at ICTE-UQ” to request a
package offer consisting of an ICTE-UQ English course (e.g. Bridging English
Program (BEP)) and a UQ degree program. No need to fill in a separate ICTE-UQ
English Program Application Form for this purpose. View the BEP entry and exit
requirements at https://icte.ug.edu.au/study/bridging-english/bridging-english-
program-entry-and-exit-requirements.
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Evidence and Document Upload

You may provide scanned copies of your original documents

You must retain your original supporting documents for the duration of your studies at UQ

ication. Failure to provide the original documents for ver
It, rescinding of any aw conferred if the gualification:

y time throughout your studies
awal of the offer of a plact

provide original docume!
ellation of enrolment and, w

the basis for

Uploaded Documentation OMB of 12.0MB MAX

Upload a document

Please clearly name your document files e.g. Bachelor of Science transcript, and provide a further description
Choose file
(# Evidence.docx 11.5kB m

If you are not uploading all evidence at this time, please provide an explanation.

Please note: ass

ent may be delayed if your application is incomplete

N

On “Evidence and Document Upload” page: scan and upload the supporting documents
listed below. Please write a brief description for each document (e.g. transcript, degree
certificate, IELTS etc.) and include the articulation model (e.g. 1+1). For example, “1+1
Commerce transcript” or “1+1 degree certificate”.

e Certified* copy of current academic transcript with grading systems

e For postgraduate applicants: certified* copy of Bachelor’s degree academic
transcript and award certificate

e Copy of IELTS or internet-based TOEFL test report with TRF or registration number
(original not required)

e Certified* copy of High School Diploma (if applicable)

*: Partner contacts can certify by writing “Certified as a true copy of the original” and then
dating and signing the copies.
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OA Submission Terms

Piease scroff down to ensure you have read all of the follawing tenms.

# | have read and agres to the Submission Terms and | have read the Privecy Notice

Cancel application

|:| Application Review and Submission.

\/
\/
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OLA will allow users to review application details prior to submission. Once users
have confirmed all details are correct, click “Submit”.

If the applicants have entered the correct 4-letter partner code, they should not
be asked to pay any application fees. If in doubt, please contact Mr Michael
Chen (mchen@bel.ug.edu.au) before submission.



mailto:international@bel.uq.edu.au
http://www.uq.edu.au/
mailto:mchen@bel.uq.edu.au

Application successfully submitted!

Mon-Award, Non-Award, Semester 2, 2015
Applicavion Code; 3327643648

Course 1: ment
Courss 2:
Course 3: tng
Status:
Application Details P ¥
Personal information
Title Mister
First Name John
Middle Hame:
Family Mame. Doe
Date of Birth: 27 July 1926
Primary Ermail John.doegiug edu.au
Secondary Email
Mobale Phone: 0400111 222
Cther Phone
Citizenship and Residency
Status: I require a student visa
Citizenshup Countey France
Anduoira
Andorra
Permanent and Mailing Address
Permanent Address
Line 1 Something address
Line something something
City: Something city
State Bomething state
Country Algeria
Postcoce: 1323232

[ ] Successful Submission

v Upon successful submission, applicants will be presented with an application
overview and confirmation that their application has been successfully
submitted.
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22 Home Notifications @) | TESTPERSON, John | john@testperson.com | 44500477

Notifications

Additional Documentation Required - Undergraduate Program @9

which should inciude all subjec

©

\ Applicants can also submit additional documents after submission. Click “View
Application” and then select “Additional Documents”.

Submitted Applications

Postgraduate Coursework Program
La 2016

View Application

Postgraduate Coursework Program Last updated; 5 Dec 2016 Created: 5 Dec 2016
Application

Application Details .

Additional Documents ;

Withdraw application

[ ] Additional Documents and Portal Notification

v uQ will send notifications to both Partner Portal and Applicant Portal with a

notification marker @ (top right corner) to display what additional documents
are required. An email and a SMS (if a mobile phone number is provided) will be
sent to the applicant to alert them to to log on the portal to upload additional
documents.

|:| Partner contact to email separately a list of applicants in Excel format to Mr Michael
Chen (mchen@bel.ug.edu.au).

uUQ Student ID | Chinese First Last Gende | Program Major
Name Name Name |r Name
G Siao Sia | Chen F MBus International
Business
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2. Offers, Payment and Acceptance Stage

|:| In each stage (offer, payment or acceptance), if there is an update, UQ will send
notifications to both Partner Portal and Student Portal. Partner contacts and

applicants will be able to see a notification marker Qo the top right corner when
they sign in to the online account.

For information on how to accept an offer:
e Postgraduate programs:

https://future-students.uq.edu.au/apply/postgraduate/international/responding-to-
your-offer
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3. Prior to Arrival at UQ

|:| Please upload to the applicant’s online account as soon as the following documents
have become available in order to finalise credit:
e Certified* copy of Bachelor’s degree academic transcripts
0 8-semester results for bachelor’s degree graduates

e For postgraduate applicants: certified* copy of Bachelor’s degree academic
transcript and award certificate

e Please write a brief description for each document (e.g. transcript, degree
certificate, IELTS etc.) and include the articulation model (e.g. 1+1). For
example, “1+1 Commerce transcript” or “1+1 degree certificate”.

Alternatively, you can email the documents to international@bel.ug.edu.au.

[ ] Please retain a copy of the applicant’s full transcript and award certificate (if
applicable) at the home university for future reference.

[ ] Ask the students to bring the original full transcript and award certificate (if
applicable) with them to Australia in case further verification is required, or if the
students wish to undertake further study.

[ ] Please direct students to https://future-students.ug.edu.au/getting-prepared for
information about student visa, accommodation, health insurance. Some highlights
include:

e Attend a pre-departure online briefing: https://future-
students.uq.edu.au/international/pre-departure-online-briefing

e Arrange free airport reception service: https://future-
students.uq.edu.au/international/arriving-in-brisbane

e Plan an earlier arrival date to take advantage of free pre-semester preparation
programs, including Jump Start Academic Preparation Program: https://future-
students.uqg.edu.au/international/pre-semester-prep

e Register for free English for Academic Communication courses two weeks prior
to the start of each semester: https://icte.ug.edu.au/study/ug-pathways-and-
support/english-academic-communication

[ ] Upon arrival at UQ, students should check credit transfer by viewing their Studies
Report available via the UQ student administration system - mySI-net at
https://www.sinet.ug.edu.au/

[ ] Email Mr Michael Chen at international@bel.ug.edu.au as soon as possible if there
are any discrepancies with credit transfer

international@bel.ug.edu.au
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Attachment 1: Business, Economics and Law Program Codes

BEL Program Program Code
Bachelor of Business Management 2059
Bachelor of Commerce 2024
Bachelor of Economics 2029
Bachelor of International Hotel and Tourism | 2194
Management
Bachelor of Laws (Honours) 2359
Master of Business #24 (1.5 years) 5250
Master of Business #32 (2 years) 5583
Master of Business Administration 5430
Master of Commerce #24 (1.5 years) 5165
Master of Commerce #32 (2 years) 5584
Master of Development Economics #24 (1.5 | 5469
years)
Master of Development Economics #32 (2 5587
years)
Master of Economics #24 (1.5 years) 5601
Master of Economics #32 (2 years) 5399
Master of Health Economics #24 (1.5 years) 5418
Master of Health Economics #32 (2 years) 5589
Master of International Economics and 5185
Finance #24 (1.5 years)
Master of International Economics and 5590
Finance #32 (2 years)
Master of Tourism, Hotel and Event 5548
Management #24 (1.5 years)
Master of Tourism, Hotel and Event 5585
Management #32 (2 years)
Master of Tourism Leadership 5549
Master of Laws #16 (1 year) 5191
Master of Laws #24 (1.5 years) 5591
Master of International Commercial Law 5604
Master of International Law 5658
Masters of International 5671
Relations/International Law
Master of Global Management 5511

More information:

Business, Economics and Law programs:
http://www.ug.edu.au/study/studyarea.html?area=bel
UQ Future Students website:
https://future-students.ug.edu.au/
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Attachment 2: Application Deadlines

before:

Action UQ Semester 1 UQ Semester 2
(February Intake) (July Intake)
Articulation partner to submit online applications 15 October 31 March
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